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Require reporting guidelines and checklist route: Revise and resubmit after triage template letter
Use the following template letter to the author if, after triage by either editorial staff or an initial peer reviewer, a submitted manuscript is found to not comply with the appropriate checklist. 
Reporting guidelines ensure good reporting standards, so that your study can be understood, replicated, or used in a systematic review. [Journal name] requires the use of reporting guidelines and the submission of a completed checklist with all submitted manuscripts to aid in review.
[Choose between paragraphs 1-3]
[1] Your manuscript was submitted without a reporting guideline checklist. Our editorial staff have identified that your study is a [study type], so should be reported using [guideline name].
[OR]
[2] Although your manuscript was submitted with a completed reporting guideline checklist, this reporting guideline is not appropriate for your study type. Our editorial staff have identified that your study is a [study type], so should be reported using [guideline name].
[OR]
[3] Although your manuscript was submitted with an appropriate completed reporting guideline checklist, the information in the checklist does not agree with the information in your manuscript. For example, item [X] requires [brief explanation], which you state is to be found on manuscript page [Y]. However, this information is not included in the manuscript.
As your manuscript does not comply with reporting guidelines, we are unable to send it for peer review or assess the quality of your work. We invite you to resubmit your manuscript after you have: 
1. Reviewed the relevant reporting guideline
1. Revised your manuscript to ensure that every item in the checklist is addressed within the manuscript, either by adding the pertinent information or by adding an explanation of why that item is not applicable to your study 
1. Completed the reporting guideline’s checklist to facilitate peer review of your revised manuscript.

[bookmark: _GoBack]Please include the completed checklist in your resubmission. Resubmission does not guarantee publication. Please contact our editorial team if you have any questions. For more information about reporting guidelines, visit the EQUATOR Network at www.equator-network.org. 
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