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	Item number
	Item
	Description
	Page number

	Title/Abstract
	

	1
	Title and abstract
	Describe in the title and/or abstract and keywords that the study includes a process evaluation.
	

	Introduction
	

	2
	Process evaluation aim(s) and/or objective(s) 
	Describe aim(s) and/or objective(s) of the process evaluation study. 
	

	Methods
	

	Intervention
	

	3
	Description of the intervention
	Describe (1) The intervention development process, with reference to, for example, previous research, frameworks and co-creation that were used in the process of developing the intervention, (2) The intervention, such as the aim of the intervention, components/activities, target population, materials for participants, mode of delivery (eg, face-to-face, online, individual, group-based), duration and frequency and (3) If the intervention was pilot tested.
If applicable, refer to other documents that describe the intervention.
	

	4
	Implementation strategies
	Describe implementation strategies (methods or techniques) used to enhance the adoption, implementation and sustainability of the intervention such as materials to support intervention delivery, training of intervention deliverers, organisational support or intervention delivery resources.
If applicable, refer to other documents that describe the implementation strategies.
	

	5
	Mechanisms of the intervention
	Describe the mechanisms by which the intervention and implementation strategies are expected to achieve the desired effects.
If applicable, present a theory of change or logic model.
	

	6
	Delivery and support team
	If applicable, describe who delivered the intervention and implementation strategies, and their expertise such as skills, qualifications and prior experience in delivering the intervention or implementation strategies.
If applicable, describe any potential role members of the research team had.
	

	7
	Context
	Describe the context in which the intervention was implemented, such as the type(s) of location(s) or setting(s) where the intervention was delivered, the physical and geographical environment(s), and the socio-cultural and socio-economic context(s).
	

	Process evaluation design
	

	8
	Process evaluation framework
	Describe the theory, model or framework guiding the process evaluation.
	

	9
	Process evaluation outcome(s)
	Describe any outcome(s) that were assessed in the process evaluation and how they were defined and operationalised.
If assessed, describe process evaluation outcomes such as reach, adoption, recruitment, fidelity, adherence, dosage (delivered and received), quality of delivery, program differentiation, adaptation, satisfaction, responsiveness, maintenance, costs, facilitators and barriers for implementation.
	

	Data collection
	

	10
	Recruitment for the process evaluation
	Describe how, by whom, and when process evaluation participants (e.g. target population, intervention deliverer, location/setting) were recruited, and provide a rationale for the recruitment strategy.
If applicable, describe any eligibility criteria and/or incentives used for participant enrolment.
If applicable, describe any eligibility criteria for the location(s) or setting(s).
	

	11
	Process evaluation data collection procedures
 
	Describe (1) What data sources were used (eg, questionnaire, interview, focus group, observation, routine collected data, field notes), (2) Which of the process evaluation outcomes they relate to, (3) the timing of process data collection (eg, at the study start, during and at the end of the process evaluation study) and (4) Data collection setting(s). 
If applicable, describe who collected process data, their role in the study, and their relationship with study participants (e.g. target population, intervention deliverer).
If applicable, describe whether pre-existing methods and instruments were used or whether they were developed specifically for this study.
	

	12
	Control group data collection
	Describe if any process evaluation data were collected among participants in the control or comparison group(s).
	

	Analysis 
	

	13
	Process evaluation data analysis 
	Describe (1) Data analysis (ie, qualitative, quantitative and/or mixed methods), (2) Who analysed the data and (3) If the results of the effectiveness study were known at the time of process data analysis.
If applicable, name and describe the software used to facilitate the analysis.
If applicable, describe how data integration techniques were conducted to integrate quantitative and qualitative data.
If applicable, describe if the relationship between process evaluation findings and effectiveness outcomes were assessed (e.g. dose-response analysis).
	

	14
	Quality assurance of data analysis
	Describe techniques that were used to ensure the quality of qualitative and/or quantitative data analysis.
If applicable, for qualitative analyses describe processes such as member checking, audit trail, and triangulation. For quantitative analyses describe processes such as data cleaning, blinding, and how missing data were handled.
	

	Results
	

	15
	Characteristics of process evaluation participants 
	Describe characteristics of participants in the process evaluation, and, where relevant, the intervention deliverer(s) and setting(s), and describe to what degree the process evaluation participants and setting(s) were representative of the target population of the effectiveness trial.
If assessed, describe characteristics of the control or comparison group participants.
	

	16
	Results of process evaluation 
	Describe the results of the process evaluation as defined in the methods section (as listed in items 9 and 13).
	

	Discussion
	

	17
	Interpretation of findings
	Describe how the findings of the process evaluation can be interpreted.
If applicable, describe how effectiveness outcomes should be interpreted in light of the process evaluation findings.
	

	18
	Unexpected factors
	[bookmark: _Hlk208847529]Describe previously unforeseen factors that may have influenced the implementation of the intervention and/ or the process evaluation results.
	

	19
	Implications
	Discuss implications of the process evaluation outcomes for future intervention delivery, and implications for policy, practice and/or research.
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